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Maldon Primary School – Student Engagement Policy 
 
Definitions: 
Student engagement can be defined as facilitating a connection between students and learning and the 
broader school environment.  A multi-levelled definition  outlines  three interrelated 
components/competencies of student engagement: cognitive, emotional and behavioural.  

 Cognitive engagement relates to a student’s investment in learning and their intrinsic motivation 
and self-regulation. 

 Emotional engagement encompasses students’ emotional reactions in the classroom and in the 
school and measures a student’s sense of belonging or connectedness to the school. 

 Behavioural engagement refers to a student’s participation in education, including the academic, 
social and extracurricular activities of the school. 

At Maldon Primary School, we actively promote this engagement through a variety of programs. 

 

Rationale: 
The Department of Education and Training is committed to providing safe, secure and high quality learning 
and development opportunities for every student in all Victorian schools. Students can only reach their full 
educational potential when they are happy, healthy and safe, and when there is a positive school culture 
that is fair and respectful to engage and support their learning. 

 

Purpose: 
The Student Engagement Policy provides a strong foundation for clearly stating our philosophy that 
student wellbeing is everyone’s responsibility, is a whole-school priority and reinforces that social and 
emotional wellbeing underpin effective student learning and positive behaviour. 
For Maldon Primary School, the  Student Engagement Policy facilitates the effectiveness of: 

 creating a positive school culture that is fair and respectful 

 building a safe and supportive school environment 

 expecting positive, supportive and respectful relationships that value diversity 

 promoting pro-social values and behaviours 

 encouraging student participation and student voice 

 proactively engaging with parents/carers 

 implementing preventative and early intervention strategies 

 responding to individual students, and 

 linking to the local community. 

 

Engagement and Wellbeing Goals: 
1. To promote respect, caring and positive relationships between all individuals and groups within 

the school community 
2. To build a sense of belonging to a community that promotes wellbeing and an awareness of 

each other’s rights and responsibilities 
3. To encourage students to be responsible for the outcome of their own actions, including the 

consideration of effect on others, and the repairing of harm done. 
4. To provide an environment which strengthens each student’s ability to learn, to build resilience 

and to reduce risk for themselves and others. 
5. To provide support services and programs where needed. 
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SECTION 1:  SCHOOL PROFILE STATMENT 
VISION   
At Maldon Primary School we provide a safe, supportive and stimulating 
environment with staff who are committed to quality teaching and learning.  This 
supports the students in developing the habit, and love of, lifelong learning. Our 
programs are designed to cater for the individual needs of a diverse range of 
students. 
The students have a strong role in shaping the culture of the school through their 

active contribution and adoption of pro social values. Peer support, authentic 
student leadership and student ownership fit comfortably with the explicit 
teaching of values education. We promote respect, integrity, resilience, personal 
excellence and community-active relationships, all of which gives our school a  
‘family-friendly’ feel. 
While academic learning is a high priority, our integrated inquiry learning approach 
fosters active problem-solving, creativity and independence in learning. We value 
and promote student leadership through the Young Leaders’ Program. There is a 
strong partnership between parents and staff, with a high level of parent 
participation. 

 

VALUES 
Within a multi-age learning environment, our students are encouraged to define 
themselves through risk-taking, reflective thinking and feedback. They learn to 
investigate, design, produce and evaluate, utilising parent and community 
expertise. Co-operative and flexible groupings enhance a caring atmosphere. 
Our school values are: 

EXCELLENCE, INTEGRITY, RESILIENCE, RESPECT. 
 

BELIEFS 
*It is the responsibility of all involved with the child to help develop their full 
potential as a thinking, responsible, caring individual. We are all teachers and 
learners. 
* All areas of growth are equally important, and we strive to put in place 
programs and structures to support this. Our students will develop the 
knowledge, skills and attitudes necessary to not only understand our society, but 
also to contribute to our society.  
* Children should be encouraged to respond to high expectations and to develop 
high expectations of themselves. 
*Children should be able to work effectively with others. 
 

CONTEXT 
Maldon Primary School, established in 1873, stands proudly in the main 
thoroughfare of Maldon. Our main school building reflects the heritage and 
history of our town, Australia’s first ‘Notable Town’. School enrolments have   
been much larger in years gone by, but currently we have about 105 students 
enrolled, from Prep to Year 6.  Our grounds are spacious and attractively 
landscaped and provide a natural, traffic-free environment within a quiet 
residential area. The school serves a range of culturally and socially diverse 
circumstances – creating a school with its own distinctive character.   
Our grounds are spacious, with a variety of playing areas for formal, and 
informal, games. Many of the children like the undercover playground 
equipment, while others like to play traditional ball games, or choose to invent 
their own games amongst the bamboo. The students care for our chooks, fish 
and vegie patches, enjoying the produce from the garden in cooking classes.  
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SECTION 2:  WHOLE-SCHOOL STATEMENT 

 
At Maldon Primary School, we have a planned whole-school approach to student support, set out in our Student 
Wellbeing Parent Handbook (see Attachment 1). Effective teaching, inclusive and engaging curriculum and respectful 
relationships between members of the school community are promoted through the implementation of KidsMatter, 
an Australian Primary Schools’ Mental Health Initiative. We strive to continually update our student wellbeing work, 
using the Victorian Curriculum, FISO (Framework for Improving Student Outcomes, e5 Instructional Model, Student 
Engagement Policy Guidelines among other DET (Department of Education and Training) resources. Our Student 
Welfare Officer, Prue Robertson, is an integral part of our Student Wellbeing structure, which also includes support 
for teachers and parents. 
 
Opportunities contributing to the effective engagement of students in their learning include: 

 creating a positive school culture 

 building a safe and supportive school environment 

 expecting positive, supportive and respectful relationships that value diversity 

 promoting pro-social values and behaviours  

 encouraging student participation 

 proactively engaging with parents/carers  

 implementing preventative and early intervention approaches 

 responding to individual students 

 linking to the local community, and  

 using the school accountability and improvement framework. 
 
KidsMatter, along with our Values Education and Student Leadership programs, ensures that each child’s self-esteem 
and confidence are steadily developed and that the school community feels welcome and valued. We strive to 
engage students in reinforcing positive and desirable behaviours. The school does not tolerate bullying of any kind. 

 
Model for whole-school cognitive, behavioural and emotional competencies: 
 

Self-awareness 
(Honesty) 

Self-management 
(Learning) 

Social-awareness 
(Respect) 

Relationship skills 
(Caring/cooperation) 

Responsible 
decision-making 
(Responsibility) 

                                              
 
 

This means; 
*being truthful 
 
*sharing thoughts and 
feelings with trusted 
people 
 
*maintaining a well 
grounded sense of 
confidence 
 
*recognising one’s 
strengths and 
limitations 

This means; 
*taking risks and trying 
new and different 
things 
 
*being positive when 
mistakes are made 
 
*expressing emotions 
appropriately 
 
setting personal and 
academic goals 

This means; 
*being a proactive 
listener 
 
*being considerate 
 
*being able to 
recognise and 
appreciate individual 
or group similarities or 
differences 
 
*showing empathy 
towards others 

This means; 
*considering others’ 
feelings and safety 
 
*showing appreciation 
to others 
 
*working in teams 
 
*preventing, managing 
and resolving conflict 

This means; 
*making constructive 
choices about personal 
and social behavior 
 
*contributing to the 
wellbeing of one’s 
school and community 
 
*applying decision 
making skills to 
academic and social 
situations 
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Students with Disabilities: 
Maldon Primary School follows the guidelines, procedures and processes in the Program for Students with 
Disabilities section of the Department of Education and Training website. 
1. Student support 

Strategies that promote student improvement for students with disabilities include: 
• providing children with a learning environment that best develops their potential 
• supporting children in making the transition from preschool to school, from primary to secondary 
school, and with changes within the school 
• involving children in programming and planning decisions through a Student Support Group 
• supporting children to access programs that allow them to pursue achievable pathways. 
 

2. Parent/carer support 
Strategies that promote student improvement for students with disabilities include: 

• providing parent/carer with the choice of learning environments that best develop their child’s 
potential 
• supporting parent/carer in making the transition from preschool to school, from primary to 
secondary school, and with changes within the school 
• involving parent/carer in programming and planning decisions through a support group. 
 

3. Staff support 
Strategies that promote student improvement for students with disabilities include: 

• providing appropriate resources and time for staff to develop learning environments that best 
develop a child’s potential 
• supporting staff in the transition of students 
• awareness of a staged response and structure for student support groups 
• ensuring the expertise of staff is maintained and developed through professional learning. 
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SECTION 3:  RIGHTS AND RESPONSIBILITIES 
 
At Maldon Primary School, we believe that every member of the school community has a right to fully participate in 
an educational environment that is safe, supportive and inclusive. Everyone deserves to be treated with respect and 
dignity.  
We expect high standards of student behaviour based on cooperation, mutual respect, responsibility and self-
discipline. We promote positive, non-discriminatory relationships among students, parents, staff and the wider 
community. Our curriculum is based around the values of excellence, respect, responsibility and integrity.  

 
 The following behaviours will not be tolerated from any member of the school community: 
 verbal or physical abuse 

 disrespectful conduct 

 disruptive actions 

 bullying of any kind – verbal, physical, indirect or cyber 

 
The Charter of Human Rights and Responsibilities Act (2006), outlines a vision of human rights for all 
Victorians. The charter affirms that all people are born free and equal in dignity and rights. While the charter 
demands equality for all, it also emphasises the value of difference. The charter requires public authorities, 
including government schools and their employees, to act compatibly with human rights and to consider them 
when making decisions and delivering services. 
 
The following legislation needs to be considered when determining rights and responsibilities of all members of the 
school community: 

 the Equal Opportunity Act 2010 (Vic), which promotes community recognition and acceptance of the 
equality of all people, prohibits discrimination on the basis of protected attributes (characteristics) 
including race, religion, disability, sex, age, gender identity and sexual orientation. 

 the Charter of Human Rights and Responsibilities Act 2006 (Vic) which affirms the right to equality, but 
also emphasises the value of difference. Rights protected by the Charter include the protection of 
families and children (including promoting the best interests of the child). 

 the Disability Standards for Education 2005 which clarify and make more explicit the obligations on 

schools and the rights of students under the Disability Discrimination Act 1992 (Commonwealth). The 
standards cover enrolment, participation, curriculum development, student support services, and 
harassment and victimization. 

 the Education and Training Reform Act 2006 which states that all Victorians, irrespective of the education 

and training institution they attend, where they live or their social or economic status, should have access 

to a high quality education that— 

(i)    realises their learning potential and maximises their education and training achievement; 

(ii)   promotes enthusiasm for lifelong learning; 

(iii)  allows parents to take an active part in their child's education and training 
 

With regard to Student Engagement, the following policies need to be reviewed regularly, so that consistent, 
effective practices are implemented within the school community: 
Anaphylaxis Management policy 
Anti-Bullying and Anti-Harassment policy 
Attendance policy and procedures 
Reporting to Parents policy 
Asthma policy 
Camps and Excursions Policy 
Classroom Behaviour Management policy 
Curriculum Framework policy 
Emergency Management policy 

First Aid policy and procedures 
Homework Policy 
Learning Technologies Acceptable Use policy 
Occupational Health and Safety policy 
Privacy policy 
Student Safety and Duty of Care policy 
Sunsmart policy 
Transition policy 
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Whole school Rights and Responsibilities: 
Rights  Responsibilities 
To be free of harassment To ensure others are not harassed 

To receive support in difficult situations To provide support to each other 

To be valued and treated with respect To build positive relationships with the school 
community 

 

       Student Rights and Responsibilities: 
Rights Responsibilities 
To work and play without interference To allow others to learn and play without 

interference 

To be treated fairly and courteously To be polite, courteous and well  
mannered 

To learn in a safe and secure environment To care for ourselves, others and the  
environment 

 

Parent/Carer Rights and Responsibilities: 
 
 

 
 
 
 

 
       Staff Rights and Responsibilities: 

Rights Responsibilities 

To be treated with respect by students, 
parents/carers and peers 

To treat students in a way that develops  
self-esteem 
To communicate positively with parents and  
peers 

To expect students to follow the Student 
Engagement Guidelines 

To follow the procedures in the Engagement Guidelines 
To use restorative practices and logical  
consequences 
To keep records of disciplinary actions 

To expect students to be at school, on time, 
 ready to learn 

To assist students to learn 
To provide an inclusive and differentiated  
curriculum, and to keep records of student  
progress 
To communicate student progress to  
parents/carers 

  

Rights Responsibilities 
To expect that their child will be educated in a  
secure environment in which care, courtesy and 
respect for the rights of others are encouraged 

Ensure students attend school on time and have 
appropriate learning materials and attitude 

To be contacted when their child continually 
disregards the School Engagement Policy or is 
involved in a major incident 

Promote respectful relationships 
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SECTION 4:  SHARED EXPECTATIONS 
 

The Charter of Human Rights and Responsibilities (2006) outlines a vision of human rights for all Victorians.  
The four basic principles included in the Charter are: 
 Freedom 
 Respect 
 Equality 
 Dignity 

 
Maldon Primary School has developed shared expectations of students, parents and staff, to ensure that the 
learning, safety and rights of all are respected. The expectations are intended to be positive in that they set out what 
is accepted as well as appropriate behaviours for our school community. Our shared expectations are intended to 
support individual students and families that come to our community from a diversity of backgrounds, communities 
and experiences. 
 

1.  Expectations the school community has of students:  
At Maldon PS, we aim to have students willingly participate and engage in their education, so as to enhance their 
achievement levels in all areas of the curriculum.  Our school is committed to cultivating positive working and 
social relationships throughout the school community. 
 

All students will: 
• respect, value and learn from the differences of others 
• have expectations that they can reach their highest level of achievement 
• reflect on, and learn from, their own individuality 

 
Strategies that promote student engagement at Maldon PS include:  

• creating opportunities for students to understand what they are learning, and reflect on their learning  
• enabling students to collaborate with others to solve problems 
• providing inspiration, encouragement and support for students through role models and mentors 
• enhancing students’ self-esteem, self-concepts and self-confidence as young people  
• helping students develop life skills 
• encouraging the participation in activities that promote healthy and positive lifestyles. 
 

Attendance: 
All students are expected to come to school every school day throughout the year. (If students cannot attend, 
their parent/carer must provide a suitable explanation to the school). 
All students are expected to: 

• attend and be punctual each day 
• come to school ‘ready to learn’ – be organised, have books, netbooks (charged) at school 
• if necessary, work cooperatively with the school to develop personal attendance improvement  
• discuss with appropriate teachers, procedures for catching up on any work missed through absence. 
 

Behaviour: 
All students will: 

• support each other’s learning by behaving in a way that is curious and respectful 
• have high expectations that they can learn 
• be considerate and supportive of others 
• demonstrate behaviour and attitudes that support the wellbeing and learning for all and contributes to a 
   positive school environment that is safe, inclusive and happy  
• understand that bullying, including cyber-bullying, violence, property damage, inappropriate language 
   and disrupting the learning of other students is unacceptable and will not be tolerated. 
Staff will: 
• follow up any consistent lateness 
• discuss concerns with individual students when their attendance is a concern 

Commented [N1]: This section appears confusing / repetitious to 

me – including the attendance and behavior sub headings below 
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• support students who are absent and supply work missed 
• notify the Office staff, in advance, of planned excursions 
• ask for, and file notes, to approve absences 
• promote regular attendance with all members of the school community 
• seek support from Principal if any student’s attendance is an ongoing concern. 
 

Behaviour: 
Maldon PS staff will support and promote positive behaviours by developing and implementing shared behavioural 
expectations with the school community through a staged response. 
The school leadership will: 

• lead and promote preventative approaches to behavioural issues 
• monitor the profile of behaviour issues at the school and the effectiveness of implemented strategies 
• provide professional development for staff to build their capacity to promote positive behaviours. 
 

The staff will: 
• use the Student Engagement Policy as a basis for negotiating class-based shared expectations with 
students 
• teach students social competencies through curriculum content and a pedagogical approach 
• build a collegiate atmosphere to share strategies and reflect on one’s own behaviour management 

 approach. 
 

KidsMatter: 
Maldon PS is committed to working with KidsMatter within the school community. KidsMatter is 
designed to ensure that a range of opportunities and needs are implemented within a whole school approach. When 
implemented, KidsMatter ensures that student wellbeing practices and procedures are fully developed and working 
well. 
 

Staff Engagement: 
At Maldon PS, the staff aims to develop: 

• quality relationships that consistently demonstrate behaviour that reflects the school’s values 
• the skilling of the school community in the successful resolution of conflict 
• the prevention of conflict and harm to relationships within the school community 
• restorative skills in the way we interact with young people so as to use teachable moments to enhance 
learning. 

We also aim to: 
• embed prevention and early intervention activities for mental health and wellbeing 
• enhance the development of an environment where young people feel safe 
• develop the social and emotional skills required to meet life’s challenges 
• develop strategies to enable a continuum of support for students with additional needs in relation to mental 
health and wellbeing 
• enable our schools to better collaborate with families and the health services. 
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Expectations and Behaviours    Students 

 EXCELLENCE RESPECT INTEGRITY RESILIENCE 

Learning 
Space 

Always do your best 
Take pride in your work 
Work is neat and tidy 
Don’t make silly choices 
Hand homework/diary in on 
time 

Be respectful 
No shouting, running or 
standing on the chairs 
Do not interrupt teaching 
and/or learning 
Do not touch other people’s 
property 

Making good choices 
Honesty 
Looking out for/helping others 
One person speaking at a time 
Be responsible – own your 
behavior 
Do the right thing (even when 
no-one is watching)Speak with 
good purpose 

If you don’t get three in a row 
in Blitzmasters, try again. 
Take responsibility for your 
actions 

Undercove
r area 

Line up nicely 
No mucking around, or 
throwing hats 
No shouting or screaming 
No ball games 

No sitting on window sills 
Line up quietly 
No ball games 
Don’t throw hats 
Don’t waste water 
 Don’t jump or stand on the 
tables 
 

Share space with others 
Don’t waste water 
Be safe 
Behave sensibly 
No ball games 
Clean your mess up 
No pollution 

Watching and learning to play 
the game 

Playground 

Share the equipment (no 
clogging up the slide) 
Playing nicely with others 
No pushing or yelling 

No rough play 
No throwing of rocks 
No rough play 
Wait your turn and share the 
equipment 
Use good manners 
No excluding others 

Wait your turn, and no pushing 
Be safe and smart 
No inappropriate language 

Seek out the Peer mediators 
and/or duty teachers to help 
solve problems 
 

School yard 

Play by the rules of the game 
Help others to learn the rules 
Use appropriate behaviour 

Have fun 
Be kind and respectful 
Share the space with others – 
no excluding 
 

Be nice and fair 
Care for flowers 
Be caring and share 
Keep yourself and others safe 

If someone does not let you 
play in a game, try and solve it 
If you fall over, get a friend to 
take you to the staff room 

Toilets 

Wash your hands 
Go to the toilet before the bell 
Only use the toilet for the right 
purpose 

Pee in the right place, not on 
others 
No throwing wet tissues on 
ceiling 
Respect other people’s privacy 
Flush the toilet and check that 
it is clean and clear 

No silly business 
Do not climb on anything 

 

Walkways, 
passages 

Encourage others to ‘do the 
right thing’ 
Obey rules and expectations 

Walk quietly – do not disturb 
others 
Keep your hands and feet to 
yourself 

Walk at all times 
No running or pushing 

 

Bike care 

Obey rules when riding 
anything 
Show others how to be safe, 
respectful and responsible 

No touching others’ property  
Share the bike area with others  
Use protective gear 
 

 Store your own property 
correctly 
Lock your bike or scooter 
Walk bikes or scooters when 
you enter the school grounds 

Entry/Exit 
areas 

Walk safely 
Show others how to be safe, 
respectful and responsible 

Share the pathway with others 
No pushing 
Make way for others using the 
gates 

Use the school crossing 
Use correct entry and exit 
points (pedestrian gates) 
Cross the gutter on bridges 
Wait inside the gates 

 

Assembly 

  Listen carefully, all the time  

Art room 

    

Music  

   If you get a note wrong, try 
again 
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2. Expectations the school community has of staff: 
At Maldon PS, we aim to create opportunities whereby participation and engagement in a child’s education 
is embedded in our pedagogy, enabling students to enhance their achievement levels in all areas. Our school is 
focused on creating productive partnerships between all school community members which support and encourage 
positive learning experiences for every student. 
 
The school leadership will: 

• uphold the right of every child to receive a quality education  
• ensure the school complies with its duty of care obligations to each student as well as its obligations 
under the equal opportunity and human rights legislations 
• identify the diversity of the school community and deliver teaching and learning, educational and 
extracurricular activities and community services inclusive and responsive to student needs. 

The staff will; 
• develop flexible pedagogical styles to engage different learners 
• deliver curriculum and assessment that challenges and extends each student’s learning 
• develop positive relationships with students that promote engagement, wellbeing and learning 
• provide opportunities for student voice to develop and enhance a positive school culture. 

 
Strategies that promote staff engagement at Maldon PS include: 

• creating opportunities for decision-making processes that facilitate engagement, professional 
satisfaction and empowerment 
• providing professional development that supports staff in meeting the diverse cognitive, emotional, and 
social needs of children and adolescents 
• creating trusting and caring relationships that promote open communication among all members of the 
school community. 

Attendance: 
In accordance with the Education and Training Reform Act 2006, schooling is compulsory for children and young 
people aged from 6 – 17 years unless an exemption has been granted.  
Parents/guardians must enrol a child of compulsory school age at a registered school and ensure the child        
attends school at all times when the school is open for instruction.  
Students are expected to attend the school in which they are enrolled, during normal school hours every day of each 
term, unless:  

 there is an approved exemption from school attendance or attendance and enrolment for the student, 
or 

 the student is registered for home schooling and has only a partial enrolment in a school for particular 
activities. 

A principal or regional director (depending on the circumstances) may authorise an exemption and provide written 
approval for student attendance or attendance and enrolment to be exempt or reduced to less than full time. 
For absences where there is no exemption in place, the parent/guardian must provide an explanation on each 
occasion to the school. The school will determine if the explanation provided is a reasonable excuse for the purposes 
of the parent meeting their responsibilities under the Education and Training Reform Act 2006. 

Schools must maintain attendance records and develop policies to support and maintain attendance. 
 

The school leadership is expected to: 
• ensure that very clear attendance expectations are evident to students, parent/carer and staff 
• ensure that a good example is set by all staff with attendance and punctuality 
• oversee the consistent implementation and review of the attendance outlines by the student engagement 
guidelines 
• identify and follow up student absences through analysis of attendance data 
• regularly monitor student attendance rates 
• support the progress of students at risk through liaison with staff and parents 
• encourage the development of culture, which encourages student engagement and attendance. 

 
All staff are expected to: 

• accurately and consistently maintain class attendance roll 
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Expectations and Behaviours    Staff 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXCELLENCE RESPECT INTEGRITY RESILIENCE 
Actively participate in 
ongoing professional 
learning as a team, a unit 
and an individual 
 
Use WOW (Working With 
Others) sessions for 
professional learning for 
yourself and for your peers 
 
Be open to, and share, new 
ideas 
 
Implement teaching and 
learning initiatives and 
strategies as per school 
and DET expectations 
 
Give and receive feedback 
 
Organise resources 
(professional learning and 
teaching) for easy 
reference 

Be friendly, welcoming and 
approachable to all members 
of the community 
 
Provide feedback when 
appropriate 
 
Value student input into 
learning 
 
Be accepting of the diversity 
and individuality of others in 
our school community, and 
in the wider community 
 
Allow for people to adapt to 
changes in the workplace 
 
Include all team members in 
decision-making 
 
Accept decisions that are 
made; go to the source if 
concerned 
 
Lead by example 
 
 
 

Maintain tidy classrooms and 
staffroom  
 
Develop and maintain 
organised and interesting 
learning environment 
 
Wear a wide-brimmed hat 
when outdoors form May 1st to 
August 31st (inclusive) 
 
Wipe shoes before entering 
buildings 
 
Maintain and support the 
health and wellbeing of 
ourselves and our colleagues 
(see Staff Health and 
Wellbeing policy) 
 
Follow OH&S policy and 
guidelines 
 
Report OH&S issues to 
principal or OH&S officer 
immediately 

Always act in a professional 
manner 
 
Commit and adhere to timelines 
and deadlines 
 
Ensure all electronic equipment 
is locked away at the end of 
each school day 
 
Be punctual 
 
Share the workload with others 
 
Maintain professional standards 
in relation to clothing and 
appearance 
 
Check emails and baskets on a 
daily basis and respond to 
communication within 24 hours 
or as appropriate 
 
Prepare and submit weekly 
planners to the server and 
ensure a hard copy is accessible 
for easy reference 
 
Be prepared for classroom 
learning, meetings and 
professional learning 
 
Maintain communication with 
parents through the newsletter, 
phone calls, diaries, 
communication books, ILPs, 
formal meetings, informal chats 
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3.  Expectations the school community has of Parents/Carers: 
At Maldon Primary School, we aim to have parents/carers participate and engage in their child’s education, so as to 
create the opportunity for students to enhance their achievement levels. Our school is focused on creating positive 
partnerships between families to provide a strong connection that can help protect young people against a range of 
harms including those associated with drugs, emotional distress and problem behaviours. 
 
The parent/carer community will: 

• support the school’s efforts to educate young people to live in a diverse world by promoting an 
understanding and appreciation of diversity in the home 
• help the school to provide student-centred responses by providing all relevant information to the school 
• actively participate in supporting their child’s learning by building a positive relationship with the 
school 
• work with the school through attendance at teacher interviews/meetings and respond to communications 
in a timely manner  

 
Strategies that promote parent/carer engagement at Maldon PS include; 

• communicating regularly through the newsletter and our website to facilitate two-way interaction 
• establishing workshops for staff and parents/carers dealing with issues that may arise 
• conducting parent/carer conferences at least twice a year, with follow-up where needed 
• providing opportunities for parents/carers to communicate with staff 
• family learning projects that involve parent/carer 
• a telephone tree of the parents/carers so that communication can occur 
• establishing a parent/carer section in the library that parents know about and feel comfortable using 
• communicating the importance of positive relationships between parent/carer and their children 
• linking parent/carer to programs within the community that provide support services to families 
• seeking and encouraging participation in decision-making that affects students 
• providing information regarding how parent/carer can foster learning at home 
• an information exchange session which encourages shared development of student individual learning plans 
• involving parent/carer in setting student goals and in planning for future education  
• showing appreciation for parent/carer participation, and valuing their diverse contributions 
 

Attendance: 
Parents/carers are expected to ensure that enrolment details for their children are correct, that their children 
attend school regularly and that, when a child is absent from school, parent/carer advises the school as soon 
as possible. 
All parents/carers are expected to; 

• promote and proved organisational support to their child for full attendance 
• ensure the child attends and is punctual on school days 
• notify the school of the first day of absence 
• notify the school (preferably in advance), if a child is to be absent 
• provide a written or verbal explanation to the school for each absence 
• work cooperatively and collaboratively with the school and their child to develop and implement 
improvement strategies when attendance has been inconsistent 
• support their child’s learning during prolonged absence 
• work cooperatively with the school in supporting the child to return to school and reintegrate after 
prolonged absence 
• ensure the contact details for the child are correct and up to date. 
 

Behaviour: 
Parents/carers should understand the school’s behavioural expectations and aim to provide a consistent 
approach that supports their child’s learning and engagement in and out of school. 
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Expectations and Behaviours            Parents/Carers 
 

 

EXCELLENCE RESPECT INTEGRITY RESILIENCE 
Teach and practise good 
health habits regarding 
personal hygiene, exercise 
and nutrition 
 
Help my child develop 
alternative, peaceful 
methods of resolving 
conflicts 
 
Make sure my child does not 
bring disruptive, harmful or 
illegal things to school 
 
Teach my child to enter and 
exit the car, and walk along 
the footpath safely 
 
Make sure my child uses the 
School Crossing when 
crossing High St 
 
Model safe behaviour when 
riding my bike eg not riding 
in the school grounds 
 
Model  good SunSmart 
behaviours when at school, 
including wearing a broad-
brimmed hat from May 1st 
until September 1st 

Support school staff in 
helping my child develop a 
sense of respect for others 
and their belongings 
 
Assist my child in making 
sure they are neat and tidy 
and in school uniform  
 
Support school staff to 
improve my child’s academic 
and behavioural success 
 
Be respectful of the teacher 
and other students when 
helping in the classroom 
 
Follow visitor procedures by 
checking in at the Office 
before going anywhere in 
the school building or 
grounds during school hours 
 
Return phone calls and 
forms/notes in a timely 
manner 
 
Make an appropriate time to 
meet with a teacher when I 
need a meeting 
 
Let the school know in 
advance if my child will be 
absent from school, and 
complete absence forms 
afterwards 
 

Check my child’s student or 
reading diary to keep up to 
date with communication 
 
Read with my child every 
day, and check homework 
 
Find ways to help my child 
practise behaviours that will 
make them responsible and 
independent 
 
Read the school newsletter 
and check the website to 
learn information about our 
school and special events 
 
Attend parent information 
activities throughout the 
school year 
 
Contact my child’s teacher 
to discuss any issues that 
may affect their learning 
and/or welfare 
 

Make sure my child arrives at 
school between 8.40 – 8.55 
every school day, to be ready 
for learning at 9am 
 
Help my child get up in the 
morning to arrive at school on 
time 
 
Help my child get enough 
sleep each night 
 
Encourage my child to eat a 
healthy breakfast before 
coming to school 
 
Provide healthy snack, fruit or 
vegetable for ‘Munch ‘n’ 
Crunch’ and nutritious lunch, 
along with a water bottle 
 
Make sure I contact the school 
if I am going to be late to pick 
my child up  
 
Try to make appointments out 
of school hours, so my child 
has as few absences as 
possible 
 
Attend Parent/Teacher 
interviews or arrange another 
time 
 
Provide my child with a quiet 
space for daily reading and 
homework 
 
Show interest in each day’s 
activities 
 
Understand and support 
school expectations, policies 
and procedures 



SECTION 5:  SCHOOL ACTIONS AND CONSEQUENCES 
Whole School Attendance: 
At Maldon PS, absences sometimes mean students miss important stages in the development of their learning, 
causing them to find ‘catching up’ difficult. The following are ways in which we promote school attendance. 

 Attendance practices reflect DET philosophy of ‘Every Day Counts’ 

 The school must record student attendance twice per day in primary schools and in every class in 
secondary schools and record, in writing, the reason given for each absence.   

 Student attendance figures will appear on the student’s mid-year and end of year reports. 

 DET and enrolment auditors will be given complete access to all student attendance records if 

 requested. 

 Whole-school modelling of punctuality is expected and regularly monitored. 

 The school recognises illness as a reasonable ground for an absence  
 Clear written/verbal statements are made regularly to the parent/carer/student about school and 

 community attendance expectations. 

 The Principal will contact parents of students with high levels of unexplained or unapproved absences/lateness, 
with the view to developing and implementing strategies to minimise absences  

 Ongoing unexplained absences/lateness, or lack of cooperation regarding student attendance will result 

 in a formal attendance conference being organised and/or the establishment of a Student Support Group. 

 A Student Absence Learning Plan may be developed. 

 Unresolved attendance issues may be reported by the Principal to the Department of Human Services. 
Parents are required to ensure their child attends school and to provide an explanation for their child's absence from 
school, and the principal must record in writing the reason (if any) given by the parent. The principal must be able to 
determine from the records if the excuse given was reasonable in terms of the parent meeting their legal 
obligations.  
Parents should inform the school of the reason for their child’s absence so that the school can: 
 determine if the child’s absence needs to be excused by the principal, in line with school policy and these 

guidelines 
 determine the appropriate follow up to ensure the child’s education and wellbeing is supported 
 record if the parent has a reasonable excuse for not meeting their obligation to ensure their child attends school 

each day.  

Where possible, parents should inform the school in advance of upcoming absences.  
The principal will determine if the excuse provided for an absence is reasonable for the purposes of the parent 
meeting their responsibilities under the Education and Training Reform Act 2006. A principal should use their 
discretion in making this decision. 
In general, it is expected that principals would excuse absences for: 
 medical and dental appointments, where out-of-hours appointments are not possible or not appropriate  
 bereavement or attendance at the funeral of a relative or friend of the student, including a student required to 

attend Sorry Business 
 school refusal, if a plan is in place with the parent to address causes 
 cultural observance, if the parent notifies the school in advance 
 family holidays, where the parent notifies the school in advance and the student completes any Student Absence 

Learning Plan agreed by the school, student and parent. 
In general, principals would not be expected to excuse absences, where: 
 approval had not been sought in advance or in accordance with school policy 
 the student was absent due to participating in leisure or social activities without approval 
 the conditions of approval have not been met (e.g. Student Absence Learning Plan for a family holiday not 

completed) 
 the parent has provided no explanation for the absences 

 
Student Support Group: 
A Student Support Group (SSG) may be convened by schools, at the school, to exchange information and facilitate 
solutions to learning difficulties or behavioural problems of students. 
These meetings are to be held at a time suitable both to the school and to the parent/carer. The purpose of 
procedures for such meetings will vary depending on the needs of individuals and schools, but they will promote 
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positive behaviours through a staged response. As well as teachers, parents/carers and, if appropriate, the student, 
the meeting could involve a person requested by the parent/carer who is not acting for fee or reward.  
A brief written statement including a list of participants and agreed outcomes should be maintained to assist future 
problem-solving processes at the school. The statement should be verified by the parent/carer and/or student and 
remain confidential.  (See Attachment 7) 

 
Detention: 
Teachers may require a student to finish school work which has not been completed in the regular classroom, or 
to undertake additional, new work or duties at a reasonable time and place. No more than half the time allocated 
for any recess may be used for this work. 
Where students are required to undertake school work out of school hours, the time should not exceed forty-five 
minutes.  
 

Suspension - General information: 
Suspension is a serious disciplinary measure and is best reserved for incidents when other measures have not 
produced a satisfactory response. 
A principal may only expel a student if the location and nature of their behaviour meets certain conditions. 
The principal should conduct a thorough investigation to establish the nature of the behaviour/s, the student who 
committed the behaviour/s, the context in which it was committed, and any other relevant circumstances in relation 
to the incident or behaviour. 
 
If the behaviour of a student meets the grounds for suspension and the principal decides to suspend, he or she must 
determine: 
 whether the suspension will be undertaken in school or out of school  
 the day on which the suspension will commence (including whether it will be an immediate suspension) 
 the period of suspension. 

 
If suspension is appropriate, DET guidelines will be followed. 
The student’s behaviour must have occurred: 
 whilst attending school; 
 or travelling to or from school; 
 or while engaged in any school activity away from the school; 
 or travelling to or from any school activity. 

The student’s behaviour must meet one or more of the following conditions.  
The student: 
a) behaves in such a way as to pose a danger, whether actual, perceived or threatened, to the health, safety or 
wellbeing of any person; 

b) causes significant damage to or destruction of property; 

c) commits or attempts to commit or is knowingly involved in the theft of property; 

d) possesses, uses or sells or deliberately assists another person to possess, use or sell illicit substances or weapons; 

e) fails to comply with any clear and reasonable instruction of a staff member so as to pose a danger, whether 
actual, perceived or threatened, to the health, safety or wellbeing of any person; 

f) consistently engages in behaviour that vilifies, defames, degrades or humiliates another person based on age; 
breastfeeding; gender; identity; impairment; industrial activity; lawful sexual activity; marital status; parent/carer 
status or status as a carer; physical features; political belief or activity; pregnancy; race; religious belief or activity; 
sex; sexual orientation; personal association (whether as a relative or otherwise) with a person who is identified by 
reference to any of the above attributes; 

g) consistently behaves in an unproductive manner that interferes with the wellbeing, safety or educational 
opportunities of any other student. 
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INTRODUCTION 
 
Dear Parents, 
 
 This booklet has been designed to outline the values, 
procedures and programs that are in place at Maldon 
Primary School to promote self-esteem, tolerance and 
resilience among all our students. It should be recognized 
that this is a working document and will constantly be 
reviewed in the light of experience and feedback from 
parents, students and staff. 
 
At Maldon Primary School, we are committed to ensuring 
that all our students, regardless of their circumstances and 
background, have the opportunity to participate and 
engage in their education and complete Year 6, equipped 
with the knowledge and skills they need for the future. 
We emphasise good educational, social, as well as 
wellbeing outcomes. 
 
We believe that every student has the right to an education which values their uniqueness, and supports them to 
become successful adults who are able to make a valuable contribution to society. We all have 
a collective responsibility for the learning and wellbeing outcomes of the children, and offer a 
responsive and inclusive environment, where they can form positive, supportive relationships.  
 
We aim to create a positive school culture in which students believe that their differences, ideas, needs and beliefs 
are valued and respected. By holding high expectations of students, we are not only encouraging them to achieve 
their best at school and in their lives away from the school grounds, but we are also supporting them to be 
independent, happy, healthy and resourceful lifelong learners. 
 
It is hoped that parents will find this booklet useful to gain a better understanding of the basis of some of the 
policies and procedures at the school.  It sets out our school values, the principles we consider important to allow 
our children to grow and flourish in a safe environment.  It sets out the programs that support those principles and 
the procedures put in place when problems arise.  It also provides some tips on detecting problems as early as 
possible so that action can be taken to remedy them. 
 
Importantly this booklet provides a basis for parents to give the school ideas for improving the way we work with 
students to protect their wellbeing, and enhance their learning.  Please pass on your ideas. 
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SCHOOL VALUES 
 
At Maldon Primary School we believe that: 
 

 all areas of the Victorian Curriculum are equally important, and we strive to put in place structures and programs 
to address this.  

 our students will develop the knowledge, skills and attitudes necessary to understand and contribute positively 
to society.   

 children should be encouraged to respond to high expectations, and develop high expectations of themselves.   
 

Our values, which we actively teach and reinforce, are: 
 

EXCELLENCE, INTEGRITY, RESILIENCE, RESPECT. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
It is our school’s belief that each child must be treated as an individual and encouraged to develop a high level of 
achievement in all curriculum areas.  We believe that it is the responsibility of all involved with the child to help develop 
their full potential as a thinking, responsible and caring individual.   

 

One of the key elements of our Student Engagement Policy is to improve individual and collective wellbeing through: 
* building student leadership capacity 

      * empowering students to make well-judged responses to conflicts 
* being sensitive to students’ feelings and needs 
* accurate identification of concerns or issues 
* activating effective partnerships between school and home 
* coordinating relevant services. 

 

Demonstrating  
EXCELLENCE 

By always giving 100%  
Striving to be the best I can 
be 
 
Taking risks and trying new 
things 
 
Being positive when 
mistakes are made  
 
Expressing emotions 
appropriately 
 
Setting personal and 
academic goals 
 
Working well individually 
and cooperatively in teams  

Taking pride and 
responsibility in my 
personal actions  
 
Making no excuses 
 
Making constructive 
choices about personal 
and social behaviour 
 
Contributing to the 
wellbeing of the school 
and community 
 
Applying decision-making 
skills to academic and 
social situations 

Caring for my self 
 
Caring  for others  
 
Caring  for my environment 
 
Being a pro-active listener 
 
Being considerate 
 
Being able to recognise and 
appreciate individual or 
group similarities or 
differences 
 
Showing empathy towards 
others 
 
Showing appreciation to 
others  

Showing  
INTEGRITY 

Being  
RESPECTFUL 

Having 
RESILIENCE 

Persevering when faced 
with challenges  
 
Being confident 
 
Having a positive attitude 
 
Recognising one’s strengths 
and limitations 
 
Preventing, managing and 
resolving conflict 
 
Considering the feelings and 
safety of others 
 
Sharing thoughts and 
feelings with trusted people 
 
Maintaining a well-
grounded sense of 
confidence  
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Programs which support our school values in relation to Student Wellbeing 

Buddies  
Each student is paired with a buddy for weekly sessions.  Where possible at transition times, the Year 5 students are 
buddied with the Preps for the following year, and are able to help the younger students settle into the school 
environment.  Their presence in the classroom helps to remove any apprehension younger students may have about 
older students in the playground.  This program gives the junior student a “friendly face” to seek out in the 
playground for support if needed.  It also provides older students with the chance to be positive role models. Each 
Friday afternoon, the students have time doing activities with their buddies. 

District Welfare Teachers’ Network 
PS belongs to networks of teachers which meets once a term to discuss curriculum needs and overarching student 
concerns (not individual students) with our peers in other schools.  At these meetings successful strategies are 
shared, and appropriate professional development is organised. The Wellbeing Network is one of these networks, as 
is the Principals’ network. 
 
Drug Education 
The Department of Education and Training requires each student to have 10 hours of Drug Education each year. We 
follow the Drug Education program as devised by the Department. 
 
Student Support Services Officers 
Our school has the benefit of the services of a shared educational psychologist, speech therapist, and other student 
support officers, who work with parents and students to assist students in their learning. A school welfare officer is 
also available one day per week at our school. Referrals are made through the school after consultation with 
parents. 

 
Healthy Eating 
The school has a healthy eating policy which encourages students to bring fruit, vegetables and water bottles in their 
lunch boxes every day.  Students are discouraged from bringing foods high in sugar and salt to school for snacks 
and/or lunch. Students are encouraged to eat fresh fruit and vegetables, and to make healthy food choices, to 
enhance their learning and their long-term health prospects. 
We encourage rubbish-free lunches and snacks and the use of re-usable containers.  No packaged food is allowed to 
be eaten outside the school building. 

Student Leadership  
Year 5 and 6 students implement the Young Leaders program, to encourage and support them in taking a leading 
role in student leadership, organizing various aspects of school life, depending on the area of leadership they wish to 
offer. In 2016, our year 5 and 6 students are also involved in the Kids as Catalysts program, facilitated by Kids Thrive. 
This program is funded from a grant received through the Department’s Building Resilience program. 
 
Lunch time programs.   
At present activities include tennis and netball skills with Anne, and the various activities initiated by students. 
Parental involvement to help provide a range of activities is very welcome. In 2016, students have organized a 
woodwork club, as well as sport activities. 
 
Outdoor Education Programs 
Our camps and excursions programs, together with outdoor education programs, offer a learning environment for all 
students away from the routines of the classroom. These activities are often a good opportunity for social 
interaction, and the development of stronger relationships. 
See www.maldonps.vic.edu.au for the Camps and  Excursions policy. 
 
Physical activity 
The physical education and sport program is fully implemented at Maldon PS, with daily sessions of physical 
education skill development.  All students participate in the school athletics and swimming sports, and also join 

http://www.maldonps.vic.edu.au/
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district schools for other sports. We also have a Sports Committee, made up of interested parents/carers, which you 
are welcome to join. See the newsletter for upcoming meetings and come along. 

Recognition from the broader community 
Whenever possible, students receive recognition from areas outside of school.  This could include: 
Newspapers   Community groups  Assembly 
Competitions   Newsletter   Exhibitions 

Attitudes to School Survey 
Each year, the Year 5 and 6 students complete an Attitude to School survey, which assesses feelings towards their 
learning, their peers and their teachers.  

Positive Behaviour Awards 
This weekly award, for a student in each class, is linked to our Values Education program. Teachers award a student 
who has been observed as fulfilling positive behaviours and expectations. Certificates are presented at Assembly on 
Friday afternoon and the awards recognized in the weekly newsletter. A senior student announces the Value of the 
Week, and explains to the students what they need to be practising. The teachers follow the assembly with a lesson 
around the value. 
 
Student Support Group meetings 
Students who would benefit by being on an individual learning or behaviour modification program are supported by 
meetings of parents, classroom teacher, and principal if appropriate, to discuss achievements and future goals for 
learning. These occur on a regular basis. 

Behaviour Management 
If a student breaks a school rule in the classroom or out in the playground, they may be asked to complete a Student 
Code of Conduct Behaviour Report, which encourages them to think about their behaviour and alternative actions 
they could use. If necessary, this report will be sent home, and parents contacted by phone to discuss the behavior. 
See Student Code of Conduct. 
The safety of all students is our highest priority.  
 
Wellbeing Issues. 
Wellbeing issues are a shared responsibility.  Primarily issues are managed by the principal and the Student Welfare 
Officer, Prue Robertson, in conjunction with teachers as appropriate.  Concerns are reported and assessed, before 
appropriate action is implemented, recorded and communicated to appropriate personnel. 

 
We are also fortunate enough to be able to access programs which are resourced from outside agencies. 
 

CODE OF CONDUCT 
The Student Code of Conduct is designed so that students, parents and staff have a clear and consistent 
understanding of the rights and responsibilities of the school community. 
The code of conduct is consistent with Department of Education and Training’s Student Code of Conduct and reflects 
the following principles: 

 Students will respect the rights and values of others 

 All individuals are to be valued and treated with respect 

 No one has the right to interfere with the learning of others 

 Students have the right to work in a positive and supportive environment without intimidation where they 
are able to develop their talents, interests and ambitions 

 Students will be educated in a safe environment in which care, courtesy and respect for the rights and 
property of others are encouraged 

 Positive relationships between girls and boys to be encouraged. 

Behaviour.        
Students have a responsibility to: 

 Behave in a courteous way respecting others by acting in ways which are not physically or emotionally 
harmful to others or themselves 
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 Care for equipment, furniture, buildings, grounds and personal property 

 Follow instructions given by staff. 
 

Approach to Behaviour Management.                  
The above principles will be achieved by: 

 All staff formulating classroom rules and consequences with their students 

 Providing appropriate and consistent consequences for misbehaviour  

 Providing students with the opportunity to be involved in the Leadership Groups and other decision making 
bodies 

 Positively encouraging students through Social Skills programs 

 Encouraging students to celebrate the achievements of others 

 Assisting students to take responsibility for their own behaviour 

 Prepare term audits of behaviour problems 

 Agenda Student Wellbeing for Staff Meeting. 
 

Class Rules … 
which focus on the positive, are negotiated in order to allow the students a sense of ‘ownership’ of the rule making 
process.  Clear rewards and logical consequences are established and discussion to encourage behaviour 
modification occurs regularly. 

 
Where possible, consequences should be discussed as close as possible to the time of misdemeanour, and should be 
seen as a logical extension of steps taken to encourage students to make ‘smart choices’.   

If further action is needed, a Student Code of Conduct Behaviour Report is completed by the student and teacher, 
with action of logical consequence (perhaps exclusion from a class activity like an excursion or camp, or being sent to 
another classroom for a period of time). It may also be followed up by having the principal consulted and parents 
contacted. 

Severe clause 
If behaviour is considered severe, the Principal will make a decision about action to be followed. 

An example of negotiated class rules (Senior Unit): 
1. We move safely and sensibly around the room. 
2. We use equipment correctly and show respect for other people’s property. 
3. We listen when others are speaking, value their ideas and wait our turn without interrupting. 
4. We always try to include others, consider their feelings, and recognise their need for personal space. 
5. We always try our hardest and take pride in everything we do. 

 
Yard Rules apply to all students and are non-negotiable. 

1. We keep our hands and feet to ourselves. 
2. We use appropriate language. 
3. We treat others with care and respect. 
4. We keep out of the school buildings during recess times, and before and after school, unless with a teacher.   
5. We use and care for equipment correctly. 
6. We are SunSmart. 
7. We are not allowed to throw inappropriate objects. 
8. We play in correct play areas. 

 
 
Other values we encourage in the playground: 
 We include others 

 We help those who need it 

 We keep our playground neat and tidy 

 We respect other people’s personal space. 
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BEHAVIOUR MANAGEMENT PROCEDURES 
 
As a school, we recognise that parents will have questions and concerns and we welcome your thoughts whenever 
they arise. 
At Maldon PS, we like to use positive reinforcement as the mainstay of behavior management, through verbal, 
systematic and whole-school actions. However, at times it becomes necessary to acknowledge that a student needs 
a more defined way of learning about treating themselves, other people and the environment well. 
 
Management and Tracking of Student Behaviour 
All student behavior, in the classroom and school yard, is logged on to our electronic management system.  If 
deemed necessary, and for major misconduct, students will complete a Student Code of Conduct Behaviour Report. 
.  
Student Code of Conduct Behaviour Report 
When deemed appropriate, a Student Code of Conduct Behavior Report is completed by student/s involved in any 
action where a school or class rule has been broken.  Any major misconduct will require a student to complete a 
Student Code of Conduct Behaviour Report.    
Teachers are able to assist students where necessary.  Multiple students may use the one report, depending on 
severity of incident. 
Teacher involved with incident to write what action was taken and whether follow up is required.  All forms are filed 
and are collated and filed at the end of each year.  It is also logged on our electronic management system 
 
The Student Code of Conduct Behaviour Report is broken into several sections:  
* Student’s account of what happened. 
* What can be done to help rectify situation and how to prevent further incidents. 
* Teacher’s report of incident, action taken. 
* Parental Section (if required) allows parents to see the incident and action taken at school.     
   This section enables parents to indicate if further action is required, or if they are satisfied the    
   issue has been dealt with. 
 
Restorative Practices 
When a group of students is involved in ongoing difficulties, a restorative practices approach may be utitlised. This 
way of managing student behaviour differs from punitive based approaches in the following ways: 

 It gives students the opportunity to recognize who has been hurt, and in what ways 

 It allows students to understand what has happened 

 It gives students ownership of the problems created, and of solving the issues 

 It presents a whole group way to solve problems 

 It gives students the chance to fix things with support 

 It leaves students’ dignity intact and respects them as people 
Underpinning restorative practice is a no blame philosophy and the belief that students innately desire to be a part 
of solving problems they have had a role in creating.   
Restorative Practices is the preferred method for managing behavioural difficulties.  On the few occasions it is 
unsuccessful, the method employed is punitive discipline. 

Time Out  
If recommended by the reporting teacher, the student may be withdrawn from playground, or classroom, for a 
period of time.  At this time the teacher, or principal, will counsel the student by working through the Student Code 
of Conduct Behaviour Report.  Information and alternative behaviours will be discussed, and follow-up action 
suggested by the student. Relevant staff will also be made aware of the outcomes. 
A copy of the report may be sent home to parents, who are then required to acknowledge that the issue has taken 
place and will be followed up at home. Confirmation of this will then be sent back to school. 
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Management of severe behaviour 
Depending on severity of incident (discretion of principal), the steps are as follows: 
* A Behaviour Management Plan is negotiated with parents and students, which would be subject to negotiated 
review to assess effectiveness. 
* Counselling services may be requested, after consultation with District Services.  Ongoing care and support is 
offered to all parties to prevent escalation of inappropriate behaviour and to minimise potential “victim” symptoms. 

Continual Incidents 
Perpetrator suspended (Department of Education and Training reference 4.7.3.2 Suspension) and returns to school 
after agreed period, dependent on perpetrator guaranteeing there will be no further incidents. 
Should further incidents occur after suspension, then expulsion will be seriously considered with regard to the best 
interests of all parties concerned (Department of Education and Training reference 4.7.3.4 Expulsion 
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Appendix 1: 

                                                                                      
          Classroom Behaviour Management Policy 

  
Statement: 
Students, staff, parents and the local community have the right to learn, teach, work and participate in an 
environment that is safe and supportive. All members of the school community have a fundamental right to be 
treated with respect. 
Australian schools: 

 Affirm the rights of all members of the school community to feel safe and be safe at school 

 Acknowledge that being safe and supported at school is essential for student wellbeing and effective 
learning 

 Accept responsibility for developing and sustaining safe and supportive learning and teaching communities 
that also fulfil the school’s child protection responsibilities 

 Encourage the active participation of all school community members in developing and maintaining a safe 
school community where diversity is valued 

 Actively support young people to develop understanding and skills to keep themselves and others safe 

 Commit to developing a safe school community through a whole-school and evidence-based approach 
 

Aim: 
To provide a supportive learning community where all students feel, and are, safe.  
 

Procedures and Protocols:  
GOOD CHOICES                    REWARDS AND RECOGNITION 

 Behaviour specific feedback 

 Recognising good choices 

 Praise and acknowledge good choices 

 Individual rewards: stickers, super improver board, certificates, name on smiley board 

 Whole class: marbles in jar, brain break 5-10 minutes quiet activity 

 
BAD CHOICES                                 CONSEQUENCES 

1. Verbal reminder – naming the behaviour 
 

2. 1st Verbal warning - Name on side of whiteboard with a cross 
(5 minutes at recess or lunch walking with yard duty teacher) 
** Students to meet yard duty teacher at staff room door.  Staff to not engage with students 
 

3. 2nd verbal warning – 2nd cross beside student name             (10 minutes with yard duty teacher) 
 

4. 3rd verbal warning – 3 crosses next to name 
Student sent to another classroom to complete class work.             (15 minutes with yard duty teacher) 

 
** Students have the opportunity to redeem themselves and have cross removed when they are making 
right/good choices 

 
5. Any unsafe behaviour – immediate removal from classroom and sent to the Principal 

 Record to be kept by classroom teachers of students who receive crosses – logged on to online 
student management system 
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 All behaviour to be recorded on the online student behaviour management system 

 Unsafe, dangerous or physical behaviour - immediately sent out of classroom to Principal 

 If child refuses to leave the room, then another child is sent to let Principal know 

 Some students may have an individual behaviour plan that will need to be followed. 
 
Corporal Punishment is prohibited in all Victorian schools. Corporal punishment must NOT be used at this 
school under any circumstances. 
 
 

 
School-Wide Behaviour Protocols      

LEVEL DESCRIPTION BEHAVIOURS POSSIBLE CONSEQUENCES 
1 Appropriate 

Behaviour 

 

 

 

 

 

 

 

 Displays caring and appropriate 
behaviour toward others 

 Follows All Maldon Primary 
School’s Behaviour Expectations 

 Participating in classroom and 
school activities 

 Attends to school work 

 Considerate towards others 

 Being punctual 

 Respecting others and school 
 

 Allowed to participate in all school 
activities, including excursions and 
camps 

 Positive behaviour recognised 
 Verbal praise 
 Behaviour bought to attention of 

class or school through assemblies 
and awards 

2 Minor 

misconduct 

 

 

 

 

 

 

 

 Displaying inappropriate manners 
- eye rolling, shrugging, not 
following school and classroom 
rules, using disrespectful body 
language, speaking rudely, not 
completing class work 

 Playing in the wrong area 

 Low level defiance, disrespect, 
Non-compliance, Property misuse 

 Late to class 

 No hat 

 In classroom before the teacher, 
during recess or lunchtimes 
without permission 

 Riding bike in school yard 

 Dishonesty 
 

 Advising child that behaviour is 
inappropriate 

 Verbal reminder to use green 
behaviours 

 Discussion followed by a warning 

 Reminder of school rules and 
green behaviours 

 Following classroom behaviour 
management procedure 

3 Minor 

misconduct   

Student has 
infringed the 
rights of others  

 Teasing 

 Inappropriate language 

 Damage to property 

 Out of bounds 

 Disrupting the play of others – 
interfering with games 

 Disrespecting the belongings of 
others 

 Put down – verbal or non-verbal 

 Obvious exclusion 

 Inappropriate bus travel 
 

 Walk with yard duty teacher 

 Withdrawal of privileges 

 Restricted play areas 

 Pay repair costs 

 Oral or written apology 

 Parents/guardian notified 
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 Major 

misconduct 

Persistent or 
severe 
infringement of 
rights of others 

 

 

 

 

 

 

 Dangerous play 

 Stealing 

 Leaving the classroom or school 
grounds without permission 

 Ignoring or disobeying – not 
following instructions or directions 
from a person in authority 

 Physical violence towards others: 
punching, kicking, spitting, biting, 
throwing objects 

 Verbal and emotional violence – 
swearing, teasing, bullying, 
threatening, intimidating 
 

 Time out 

 Behaviour report 

 Parent contact 

 Behaviour management plan 

5 Major 

misconduct 

Very serious 
and/or persistent 
abuse of the rights 
of others 

 Disrespect to staff 

 High level swearing targeted 
towards other staff and students 

 Physical violence and fighting 

 Outright defiance and refusal to 
comply with staff directions 

 Technology violations, serious 
misuse of technology 

 Bullying  
 

 Time out 

 In school suspension 

 Behaviour report 

 Withdrawal of privileges 

 Withdrawal from classroom/yard 

 After school detention 

6 Severe 

misconduct 

Totally 
unacceptable 
conduct in a 
school setting.  
Willfully violates 
the rights of 
others 
 

 Failing to comply 

 Danger to staff/students 

 Behaves in such a way as to 
threaten or constitute a danger to 
health, safety or wellbeing of any 
person.  

 Suspension 
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Appendix 2: 

 

              

 

Anti-Bullying and Anti-Harassment Policy 
 

     Statement:  
Our school is committed to providing a safe and caring environment and culture which enables positive relationships 
to be formed amongst all students and staff and which encourages self-esteem, cooperation, personal growth and a 
positive attitude to learning and teaching.  A clear policy on bullying (including cyber bullying) and harassment will 
inform the community that bullying and harassment in any of its forms will not be tolerated.  
Our school will actively promote a positive and welcoming personal environment for all members of the school 
community.  When people are bullied or harassed some effects might be anger, embarrassment, fear and humiliation, 
loss of self-confidence and reduced function and potential.  Bullying and harassment will be addressed, individual 
differences will be respected and students and staff will be enabled and supported in their pursuit of learning and 
teaching. 
 

Aims: 
 To reinforce within the school community that no form of bullying is acceptable. 

 To ensure that everyone within the school community is alerted to signs and evidence of bullying and understands 
they have a responsibility to report it to staff whether as observer or victim. 

 To ensure that all reported incidents of bullying are followed up and that support is given to both victim and 
perpetrator. 

 To seek parental and peer-group support and co-operation at all times. 
 

Definitions: 
Bullying is repeated oppression, physical or psychological, of a less powerful person by a more powerful person or 
group.  Bullying is when someone repeatedly uses their power to deliberately upset or hurt others, their property, 
reputation or social acceptance. It can be done by an individual or by a group. It can be carried out physically, 
emotionally or verbally.  

 
Cyber-bullying consists of covert, psychological bullying, conveyed through the electronic mediums such as cell-
phones, web-logs and web-sites, on-line chat rooms, ‘MUD’ rooms (multi-user domains where individuals take on 
different characters) and Xangas (on-line personal profiles where some adolescents create lists of people they do not 
like).  It is verbal (over the telephone or mobile phone), or written (flaming, threats, racial, sexual or homophobic 
harassment) using the various mediums available. 
 
Harassment is any verbal, physical or sexual conduct (including gestures) which is uninvited, unwelcome or offensive 
to a person. 

 
Guidelines: 

1. A school-wide approach should be taken to deal with bullying (including cyber bullying) and harassment in a 
consistent and systematic way. 

2. All parents, students and staff should be informed of the anti-harassment policy and practices. 
3. All complaints of harassment should be heard in confidence and taken seriously. 
4. Staff professional learning should occur periodically to keep staff informed of current issues/strategies for 

dealing with these issues. 
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5. There should be disciplinary consequences, covering a range of strategies, for those in breach of the Bullying 
and Anti-Harassment Policy (Appendix 2). 

6. This policy should be read in conjunction with the school’s Learning Technologies Acceptable Use Policy, and 
the Netbook Lease Agreement. 

 

Implementation: 
1. Our school will organise preventative curriculum programs that promote resilience, life and social skills, 

assertiveness, conflict resolution and problem solving. Positive strategies will be employed in preference to 
punitive sanctions and negative consequences. 

2. The Anti-Bullying and Anti-Harassment Policy of the school will be widely promoted to students, staff, 
parents/carers and the local community, and will be posted on the school’s website. 

3. A summary of the policy will be included in the Student Enrolment Package while new staff will receive 
extensive documentation as part of the school’s induction process. 

4. The staff will work together to ensure the safety of all school members in situations of bullying (including cyber 
bullying) and harassment, by thoroughly investigating all complaints (while respecting the need for 
confidentiality), notifying parents/carers and planning interventions. 

5. If a teacher feels a student is at serious and imminent risk from bullying (including cyber bullying) and 
harassment then it is their professional duty to pass on the information to the principal, in order to ensure 
appropriate support for the student.  It is important that teachers document fully their interaction with the 
student and to verify the actions taken. 

6. Student programs will be organized to raise student awareness about bullying (including cyber bullying) and 
harassment, to provide a forum for discussion of matters and to aid development of attitudes.  Some matters 
will be dealt with formally in the curriculum and in peer support programs, leadership programs, extra-
curricular programs and occasional activities run by outside experts and workers.  The curriculum will include 
anti-bullying messages and strategies in line with current DET materials e.g. ‘Bully-stoppers’  

7. Professional development will be provided for staff relating to bullying (including cyber bullying) and 
harassment and proven strategies to address these issues in classrooms will be shared with all staff. 

8. The school will provide specialist resources such as books, videos, kits and in-service activities to assist staff in 
responding appropriately to bullying (including cyber bullying) and harassment issues. 

9. Disciplinary consequences for bullying (including cyber bullying) and harassment will comply with the school’s 
Student Engagement Policy.  The principal will provide disciplinary consequences including suspension in 
accordance with Department of Education and Training (DET) guidelines. 

 Additional Notes  
Types of Bullying: 
There are three broad categories of bullying: 
1. Direct physical bullying – e.g. hitting, tripping, and pushing or damaging property.  

2. Direct verbal bullying – e.g. name calling, insults, homophobic or racist remarks, verbal abuse.  

3. Indirect bullying – this form of bullying is harder to recognise and often carried out behind the bullied 

student’s back. It is designed to harm someone’s social reputation and/or cause humiliation.  Indirect bullying 

includes:  

 lying and spreading rumours  

 playing nasty jokes to embarrass and humiliate  

 mimicking  

 encouraging others to socially exclude someone  

 damaging someone’s social reputation and social acceptance  

 cyber-bullying, which involves the use of electronic means to humiliate and distress 
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Impact on students who are bullied: 
Being bullied can have different effects on different people. Students who are bullied are more likely to: 

 feel uncomfortable, unhappy or left out, intimidated or frightened, embarrassed or ashamed, angry or 
unsafe, offended or humiliated, 

 want to stay away or not join in 

 find it difficult to concentrate or sleep 

 be confused about how to deal with the situation 
 feel disconnected from school and not like school 
 have lower academic outcomes, including lower attendance and completion rates 
 lack quality friendships at school 
 display high levels of emotion that indicate vulnerability and low levels of resilience 
 be less well accepted by peers, avoid conflict and be socially withdrawn 
 have low self-esteem 
 have depression, anxiety, feelings of loneliness and isolation 
 have nightmares 
 feel wary or suspicious of others 
 have an increased risk of depression and substance abuse 
 in extreme cases, have a higher risk of suicide, however, the reasons why a person may be at risk of suicide 

are extremely complicated. 
Contributing factors to being bullied may include: 

 depression 
 family problems 
 history of trauma 
 belonging to a minority group, where isolation or lack of community support is an issue. 

 

Impact on bullies: 
Students who frequently bully others are more likely to: 

 feel disconnected from school and dislike school 
 get into fights, vandalise property and leave school early. 

In addition, recent Victorian research has shown that bullying perpetration in Year 10 is associated with an increased 
likelihood of theft, violent behaviour and binge drinking. 
 

 
 

What is bullying? What is not bullying? 

 verbal or written abuse - such as using put-downs, 
targeted name-calling or jokes, teasing, or spreading 
rumours, writing offensive notes 

 Exclusion – ‘ganging up’ against someone 

 violence - including threats of violence, threatening 
by word, gestures or actions, or forcing others to do 
something against their will 

 sexual harassment - unwelcome or unreciprocated 
conduct of a sexual nature, which could reasonably 
be expected to cause offence, humiliation or 
intimidation 

 homophobia and other hostile behaviour towards 
students relating to gender and sexuality 

 discrimination including racial discrimination 
- treating people differently because of their identity 

 cyberbullying - either online or via mobile phone 

 invading personal space – interfering with another 
person’s property, unwelcome touching 

 

There are also some behaviours, which, although they might 
be unpleasant or distressing, are not bullying:  

 mutual conflict - which involves a disagreement, but 
not an imbalance of power. Unresolved mutual 
conflict can develop into bullying if one of the 
parties targets the other repeatedly in retaliation. 

 single-episode acts of nastiness or physical 
aggression, or aggression directed towards many 
different people, is not bullying  

 social rejection or dislike is not bullying unless it 
involves deliberate and repeated attempts to cause 
distress, exclude or create dislike by others. 
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Impact on bystanders: 
Students who witness bullying may: 

 be reluctant to attend school 
 feel fearful or powerless to act and guilty for not acting 
 have increased mental health problems, including depression and anxiety 
 have increased use of tobacco, alcohol, or other drugs. 

 

Impact on schools: 
When bullying continues and a school does not take action, the entire school climate and culture can be negatively 
affected. This impacts on student learning and engagement, staff retention and satisfaction and parental confidence 
in the school, which can lead to: 

 the school developing an environment of fear and disrespect  
 students experiencing difficulty learning  
 students feeling insecure  
 students disliking school  
 students perceiving that teachers and staff have little control and don't care about them. 

 

If you feel you are being bullied: 
Remember that not all strategies work all the time. If these do not work seek help from an adult. 
Do not show the bully you are upset, this may help avoid future provocation. 
Do not ignore hurtful comments that upset you. 
Use “I” statements, as they can be very powerful.  “I don’t like it when you ……” “I don’t like it when you say………….” 

 
Bullying roles 
People in a bullying scenario may take on one of the following roles: 

 a person who engages in bullying behaviour 
 a target who is subjected to the bullying behaviour  
 an assistant who assists the bullying behaviour and actively joins in 
 a supporter who encourages and gives silent approval to the bullying, by smiling, laughing or making 

comments  
 a silent bystander who sees or knows about someone being bullied but is passive and does nothing (This may 

be an adult bystander) 
 a defender who supports the student who is being bullied by intervening, getting teacher support or 

comforting them. 

Role of students who witness bullying     ‘There are no innocent bystanders’ 
* Don’t join in – being part of the group where someone is being bullied is still being a bully. 
* Report bullying, so both the target and the bully are able to get help. 
* When possible tell the bully to stop, sometimes peer group advice is stronger than messages coming 
from an adult. 
* Reporting bullying is a mature and responsible act.  It is not “dobbing”. 
 
Staff responsibilities: 
* Ensure the school community is aware of the Student Engagement and Wellbeing Policy 
* Liaise with parents via the Principal or Welfare Coordinator when required 
* Monitor student behaviour during recess and lunch times to ensure that appropriate behaviour becomes 
an integral part of the learning process 
* Deal with all reported and observed incidences of bullying, including cyber-bullying 
* Strive to ensure students feel safe at all times 
* Help create a school culture which does not tolerate any form of bullying, including cyber-bullying 
* Help students identify the various forms bullying can take 
* Explore & discuss strategies that can help prevent any form of bullying 
* Model anti-bullying behaviour 
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Student responsibilities: 
* Not bully other students, in any form.  There is also no reason to tease. 
* Report any incidents at school, or on the way to & from school, or within the school community 
* Help prevent bullying situations by providing strong peer relations 
* Practise strategies being discussed in the classroom or individually 
* Take responsibility for behaviour 
* Respect others and don’t hurt their feelings 
* Treat others fairly 
* Take care of own things and do not touch, steal or damage someone else’s property 
* Try to sort small problems out without needing a third party to intervene 
 
Parent responsibilities: 
* Listen and have empathy with feelings, asking questions calmly to clarify the problem 
* Watch for signs of bullying, both when your child is either a target or perpetrator 
* If your child is the perpetrator, work with care and compassion but emphasise that any discussion is an 
explanation, not an excuse for the behaviour 
* Speak to the school if their child is involved in a bullying situation.  Be assured that something will be 
done. We cannot help if we don’t know what is happening. 
* Instruct their child to report if they are being bullied 
* Support your child if they have been bullied.  Let them know that they are special individuals and help 
them to move on by encouraging them to use appropriate strategies for empowering themselves to deal 
with situations they may face 
* Accept reasonable responsibility to work with the school to reinforce anti-bullying expectations, and 
follow up consequences if your child has been a perpetrator.   
* Model anti-bullying behaviour, including safe use of the internet 
 
Possible strategies to use include: 
* Reinforce assertive behaviour, perhaps the use of ‘I’ statements, such as: 

I/We feel _______________ when you_______________and I/we want you to 
stop________________ and start_________________. 

* Explore feelings and perceptions through discussions of others’ body language, perhaps through photos,  
magazine pictures, role plays, picture books 
* Encourage problem-solving by telling stories based on case studies and discuss different solutions. 
 
Notes: 
1. Where student wellbeing is concerned, a good communication process, which results in regular, open and clear interactions 

between home and school, needs to be implemented. 
2. Active parental support in behaviour management will always be encouraged. 
3. A support group can be established for staff, parents and the student with a persistent  

behavioural issue.  This can also include the situation for a student who may be a target of harassment. 
4. If you feel your child is being bullied, some possible symptoms to watch for are: - not wanting to go to school, sadness or 

uncharacteristic quietness.  These need to be reported to school. 
5. Please let the school know if some personal situation has changed / occurred at home which may affect your child’s 

behaviour / progress. 

 

The Department of Education and Training also provides information on its Website: 
http://www.education.vic.gov.au   and the Bullystoppers program at: 
http://www.education.vic.gov.au/about/programs/bullystoppers  

Other websites: 
Take a stand, lend a hand     www.bullyingnoway.com.au   
KidsHelp:  www.kidshelp.com.au 
Bullying.Org:  www.bullying.org  

http://www.education.vic.gov.au/
http://www.education.vic.gov.au/about/programs/bullystoppers
http://www.bullyingnoway.com.au/
http://www.kidshelp.com.au/
http://www.bullying.org/


Prevention Activities

1.1 Creating a positive school 

culture 

1.2 Building a safe and supportive 

school environment 

1.3 Expecting positive, supportive 

and respectful relationships that 

value diversity 

1.4 Promoting pro-social values 

and behaviours 

1.5 Encouraging student 

participation 

 Buddies 

 ILPs 

 Student leadership activities 

 ‘’Every Day Counts’ 

 Class-lead assemblies 

 Student work in newsletter 

 Website updated with student 

work 

 Values awards 

 Principal awards 

 Class rewards 

 

 K-P and 6-7 Transition 

 Parent involvement in gardening, 

cooking, reading programs, etc 

 Young Leaders 

 Sports’ equipment system 

 Regular OH&S inspections 

 Buddies sessions each week 

 Staff network meetings 

 Individual Learning Plans 

 Flexible grouping 

 Team teaching 

 Parent involvement in classroom 

programs 

 Use of data interactively 

 Student Support Group meetings 

 Support – outside agencies 

 Supporting community projects 

 Participating in special days and 

weeks eg Tree planting, Harmony 

Day 

 

 

 Values Education: Weekly focus, 

awards 

 Circle Time 

 Restorative Practices  

 Buddies 

 Community connections program 

 Professional learning meetings 

 Whole-school expectatons 

 

 Social activities for staff and 

students (i.e. sports, camps) 

 Student self-assessment and goal-

setting 

 Student Leadership has own 

budget 

 Whole school excursions 

 Fund-raising for global and local 

charities 

 Assemblies run by students 

 

1.6 Proactively engaging with 

parents/carers 

1.7 Implementing preventative 

and early intervention 

approaches 

1.8 Responding to individual 

students 

1.9 Linking to the local 

community 

1.10  School accountability and 

Improvement Framework 

 Student Welfare Officer 

 Parents’ Club 

 Thank You morning tea for 

volunteers 

 Parent skill/expertise survey – 

opens the doors to parent 

involvement. 

 Morning or afternoon tea – 

informal discussion of a topic. 

 Student wellbeing handbook 

available in hard copy to new 

parents and on website. 

 Open Day - classroom programs 

 Classroom contacts and helpers 

 Individual Learning Plans for 

students 

 

 Provision of a range of extra-

curricular activities to promote 

engagement. 

 ‘Every Day Counts program 

 Beginning year with parent 

meetings to establish student and 

family needs. 

 Weekly award to support positive 

behaviours 

 SSG meetings to monitor and 

evaluate 

 Behavioural contracts 

 Bullying Prevention Policy 

 

 

 Free Fruit Friday, Healthy Eating 

 ‘’Every Day Counts’ 

 Student Welfare Officer 

 Student Support Group meetings 

 Small classes 

 Wellbeing program 

 Awards, Recognition 

 Strong community support and 

involvement 

 Additional assistance – Reading 

Recovery 

 Organic gardening 

 Individual Learning Plans 

 Regular parent contact 

 Attendance certificates 

 Annual opportunity to reflect on 

student engagement and wellbeing 

through Annual Report 

 Community engagement at class-

run assemblies. 

 Website 

 Invitations to community members 

to visit classrooms for particular 

purpose, or for whole-school 

assemblies 

 Great relationship with local paper 

 Parent Club meetings 

 Class contacts 

 

 Strong accountability links – 

School Strategic Plan, Annual 

Implementation Plan, Performance 

and Development reviews 

 Weekly professional learning 

meeting 

 School Council and sub-committee 

meetings 

 Towards Victoria as a Learning 

Community 

 DETs Compact (outlining roles 

and responsibilities) 
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Learning Technologies  

                                                                  Acceptable Use Policy 

Overview: 
Cybersafety is an important issue for young children. By the time young children arrive at school many are 
already online or using digital technologies. They visit their favourite websites, play games and use social 
media or apps.  
The Learning Technologies Acceptable Use Agreement follows DET guidelines to support students to 
behave safely and responsibly online, both inside and out of school. The Learning Technologies 
Acceptable Use Policy addresses relevant moral, legal and professional issues. It is more than a set of 
rules to be followed; it is a set of guidelines for the safe and responsible use, and ongoing care of all our 

Learning Technologies. Statement: 
At Maldon, we recognises the need for students to be safe, responsible and respectful users of digital 
technologies. We believe that explicitly teaching students about safe and responsible online behaviours is 
essential, and is best taught in partnership with parents/guardians. We request that parents/ guardians 
work with us and encourage this behaviour at home. We have developed this policy to assist students and 
teachers to use a whole range of technologies appropriately. 
At Maldon Primary School, we:  

 support the rights of all members of the school community to engage in and promote a safe, 
inclusive and supportive learning environment.  

 have a Student Engagement Policy that clearly states our school’s values and the expected 
standards of student behaviour, including actions and consequences for inappropriate behaviour.  

 educate our students to be safe and responsible users of digital technologies  

 raise our students’ awareness of issues such as online privacy and intellectual property including 
copyright. 

 supervise students when using digital technologies for educational purposes.  

 provide a filtered internet service but acknowledge that full protection from inappropriate 
content can never be guaranteed  

 respond to issues or incidents that have the potential to impact on the wellbeing of our students  

 know that some online activities are illegal and as such we are required to report this to  police.  

 support parents/guardians to understand the importance of safe and responsible use of digital 
technologies, the potential issues that surround their use and strategies that they can implement 
at home to support their child.  

 provide parents/guardians with a copy of this agreement.  
 

Safe and Respectful Behaviour:  
1. When using digital technologies, communicate respectfully by thinking and checking that what is 

written or posted is polite and respectful.  
This means:  

 never sending mean or bullying messages or passing them on, as this is part of bullying  

 not using actions online to be mean to others. (This can include leaving someone out to make 
them feel bad)  

 not copying someone else’s work or ideas from the internet and present them as your own. (I 
will include the website link).  
 



34 

 

2. When using digital technologies, protect personal information by being aware that a full name, 
photo, birthday, address and phone number is personal information and not to be shared online.  
This means:  

 protecting friends’ information in the same way  

 protecting passwords and not sharing it with others  

 not joining a space online without a parent’s or teacher’s guidance and permission  

 never answering questions online that ask for personal information. 
 
3. When using digital technologies, look after self and others by thinking about what is shared online.  

This means:  

 never sharing anyone’s full names, birthdays, school names, addresses and phone numbers 
because this is their personal information  

 speaking to a trusted adult if I see something that makes people feel upset or if anyone needs 
help  

 speaking to a trusted adult if someone is unkind   

 speaking to a trusted adult if someone is upset or scared  

 stopping to think about what is posted or shared online  
 

4. When using digital technologies, choose to behave responsibly. 
This means: 

 using spaces or sites that are age appropriate 

 not deliberately searching for something rude or violent  

 either turning off the screen or using the back button if there is something inappropriate and 
telling a trusted adult  

 being careful with the equipment I use. 
 

Care of Computers and other Equipment: 
The care and correct use of our Learning Technologies equipment is vitally important to the ongoing 

success of our teaching and learning. All members of the school must share the responsibility for the 

maintenance and careful use of our computers and other equipment at all times. 

General Rules of Usage 

 Hands should be clean at all times when using any computers. 

 No food or drink is permitted near any computers at any time. 

 Modifying any settings on the computers (eg backgrounds, screensavers, video settings,  

shortcuts etc) is not permitted without permission from a teacher. 

 Apart from leased netbooks, under no circumstances is it permitted for any software to be 

transferred between school and students’ homes without teacher permission.  This includes any 

project files, files downloaded  

from the internet, via email, etc. 

 If in doubt about what is permitted at any time, students must ask a teacher. 

 No student will attempt to or delete files that do not belong to them. 

 Parents may be asked to compensate the school for damage incurred by inappropriate use or  

handling of any information technology device. Children in all grades have their own folder on the 

Network File Server.  It is each child’s responsibility to maintain their folder and its contents. 

Unacceptable files found within these folders will be immediately removed.  Should any child find an 

unacceptable file within their own folder, they should immediately inform a teacher. 
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Publishing work using learning technologies: 
At Maldon Primary School, we stress the value of quality in our work, and require that all student work be 

thoroughly checked before being published.  This includes multi-media presentations (eg PowerPoint), 

projects for display on the Maldon Primary School website, outgoing e-mail messages, etc.  Using learning 

technology resources such as the internet for publishing is an extremely valuable and exciting way to 

share students’ work.  It is vitally important that we remember that this work may be available for the 

world to view, and as such must be of the highest quality. 

Copyright Laws : 

 Students and teachers must consider Copyright Laws at all times when copying any type of material for 

use in their work.   

 If student work is to be published only within the school setting (eg. books, posters, presentations, etc) 

then materials copied from other sources need only be referenced in a bibliography or reference list. 

 If student work is to be published on the internet, permission must be gained from the owners of any 

material copied or used within their work, eg. pictures, sounds, etc. Such permission may be gained 

through e-mail contact, written requests, etc. 

 If students are unsure as to whether they require copyright permission, they should ask a teacher for 

advice. 

Permission for Publication of Student work 

Any student work deemed suitable for public viewing (eg on the internet, via e-mail projects, etc) can 

only be published after the appropriate permission form has been completed by respective students’ 

parent/s or guardian/s.  Work to be published for viewing or use only within the school setting does not 

require parental permission. 

Consequences for disregard of the Acceptable Use Policy Guidelines: 
All students at Maldon Primary School have a right to use the extensive learning technologies facilities 

available to them. They also have a responsibility to use it sensibly and maturely. Should students not do 

this the following system of penalties will be applied as appropriate. 

 First Offence - Verbal warning to student, name recorded by classroom teacher. 

 Second Offence – Written warning issued to student to go home to parents.   Warning to be 
returned to school signed by parent, name recorded again. 

 Third Offence – short term (one week) suspension from using any learning technology facilities 
within the school.   Letter home to parents, name recorded again. 

 Fourth Offence – long term (one month) suspension from using any learning technology facilities 
within the school, letter home and interview with the parents. 
 

Any subsequent offences would be dealt with under school-wide suspension procedures as outlined in the 
Student Code of Conduct. 
** Please note that should a deliberate or particularly offensive act occur,Steps 1 – 3 may be bypassed. 
All offences and actions taken will be reported to the Principal.  Students will be made aware of these 
consequences on a regular basis in each classroom. 
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Appendix 4: 
Student Absence Learning Plan 

Student Absence Learning Plans are implemented to support the education of students who are absent 
from school for an extended period.  Student Absence Learning Plans should be developed collaboratively 
by teachers, students and their parent.    
Student Absence Learning Plan must be developed for: 
 students who are planning extended absences from school, for example for a family holiday 
 students suspended for more than 3 days (refer to suspension guidelines for more information) 
 students subject to an expulsion appeal process (refer to expulsion guidelines for more information). 

It may also be useful to develop a Return to School Plan for students who have been absent from school for 
an extended period. 

Student name:  

Year level:    Date:     

Reason for absence: 
 

 

Date of last day of school: 
 

 
 

Date of return to school: 
 
 
 
 

Description of the educational program: 

 

Activities for the student to undertake while away from school: 

 

Outcomes for the student to achieve: 

 

 

Resources the student may find useful: 

 

 

Agreed role of parents/carers in supporting the absence learning program: 

Contact details for the student to stay in touch: 

School contact person: 

Signature of parent/carer: 

School phone number: 

 

Signature of principal: 



Appendix 5: 

Maldon Primary School               Individual Learning/Positive Behaviour Plan 
 

Student:      D.O.B:    Year Level:  
 
Meeting Date:      Present:  
 

Learning/Behavioural 
Area 

Goal Statements Current situation/practice Key Strategies Action/Review 

     

     

     

     
 
 
 
 
 

 

 

Next meeting:    
This plan will be constantly revised and developed. 
Goals and progress will be reviewed in regular Student Support Group meetings, and may include the updating of an Individual Learning Plan



 


